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HATUA ZA KUJIFUNZA PROGRAMU YA BEST GRADE

Vi.

Vil.

viii.

Kupakua programu kutoka kwenye Tovuti ya (www.bestgrade.orq)

Kuwezesha Macros kwa kila mbinu (Mbinu A na Mbinu B)
Kufunga (Install) Programu katika laptop/kompyuta

Kuingiza Taarifa za shule kwenye mfumo (Programu ya Best grade)
ikiwa ni pamoja na nembo(alama) ya shule.

Kuingiza taarifa za wanafunzi ikiwa ni pamoja na taarifa za
masomo

Kuingiza taarifa za Matokeo ya mitihani ya kila somo

Hariri riport kabla ya kuiprinti ikiwa na pamoja na kubadilisha lugha
Chapisha(print) kadi ya ripoti na nyaraka nyingine za kitaaluma
kama vile Muhtasari wa jumla , takwimu n.k

Unda kurasa za walimu

Kuhamisha taarifa kutoka kwa ukuras wa mwalimu kwenda kwenye

mfumo mkuu (programu ya best grade ).


http://www.bestgrade.org/

Hatua ya 1: PAKUA PROGRAMU

» Tembelea tovuti ya www.bestgrade.org

wiew bestgradeorg @
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Itaonyesha kama ivi co

» Nenda software

Katika sehemu ya sofrware

chagua download

Download | Project Best Grade X
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Home About Blog Software Video Tutorials ContactUs FAQ Francais

1 1 Frangais/French
Download Download

Best Grade software s available free of charge fo all schools in Sub-Saharan Africa. The first version is designed
for Senegal's education system, and a version has been adapted for schools in Mali, Benin, Rwanda, and Uganda
as well. If you are from another African country, come see if Best Grade will work for you. If it doesn't suit your
needs you can help us tailor a version for your country.

Best Grade is currently an Excel-based application and requires Microsoft Office. A future version of Best Grade will
be compatible with Open Office and other platforms.

» kasha chagua kiungo cha
Latest Releases

(Tanzania:Download Bestgrade V5.03 tz)

alownload Best Grade V5.51 sn Newl Rwanda: Download Best Grade V5 02 w
Mali: Download Best Gra Uganda: Download Best Grade V5.030 ug New!

Benin: Download Best Grade V5.02 b Inzania: Download Bes

Malawi: Download Best Grade V5.030 mw Rwanda-TVET. Download Best Grade V26 rw New!


http://www.bestgrade.org/

» Baada ya kuchagua kiungo cha tanzania (Tanzania: Download Best grade v5.03 tz). Kompyuta
yako itaonyesha mwonekano huu Hii no fomu amabayo inataka Taarifa (Maelezo yako)

Download: Tanzania ¥5.03 Nev. X
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Download: Tanzania V5.03 New

Please fill out the form below to download the Best Grade Software.

First Name (required)

Last Name(required)

Email Address (required)

Organization/Company (required)

City

Telephone Number

Sasa anza kujaza fomu, toa barua pepe amabyo nis halali. Maana utatumiwa kwa barua pepe uliyotoa wakati
unajaza fomu

Fomu inajazwa kama hivi

Download: Tanzania V5.03 N X
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Download: Tas

Please fill out the form below to dow

First Name (required)
Issa

Last Name(required)
Mteki

Email Address (required)
hwteki@gmail.com

Organization/Company (required)
write your school name

City

Arusha city

Telephone Number
(0711691281 v




Download: Tanzania ¥5.03 Mev X

< c @ @ www.bestgrade.org/?page_id=634 e hid + @D ® =
ARUSHA ~

Does your school/establishment already use Best Grade?
OYes @ No

For how long has your school used Best Grade?
Who introduced you to Best Grade?
ISSA MTEKI

Do you have any suggestions on how to improve Best Grade?

Submit

Bofya submit

Ukimaliza kujaza wakilsha fomu bofya submit

Ikiwa uwasilishaji umekamilika utoana hii massage chini ya neon submit

&« CcC e d bestgrade org/ipage_id=b3d#mpct /- 1 - @ O sy WD & =
Supmi
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Thank you for submitting your information, You will recaive an email shortly with the inks 1o doankad Bast
Grada
Contact Us Downloads Media
Email:contact@bastgrade org Seneqa Announcement
Facabook Jobs
Wabsite: www.bestgrace org Photo Gallery
Evants

Mara baada ya kuona huo ujumbe. Ina maana ujazaji wa fomu umekamilika. Sasa nenda kwnye Akaunti
yako ya barua pepe ili uonge kiungo cha programu



Mara tu uko kwnye akaunti yako ya barua pepe. Barua pepe ya Best grade itaonysha hivi

M Inbox (2) - hwteki@gmail.corn X [ieel
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Best Grade Your Best Grade Download - Dear Issa Mteki, Thank you for choosing Best Grade. Click on the links to download new Best Gr. 104

Kumbuka: ikiwa hakuna barua pepe kenye INBOX fungua folda ya spam

¥ Manage labels

&Issa +

Baada ya hapo fungua barua pepe, itaonyesha kama hivi. Utakuta viungo vitatu. Bofya ili

kupakua

Your Best Grade Download Inbox x & 2

Best Grade <Contact@bestgrade.org>
tome ~

10:47 (1 minute ago) ¥ 4

-~

¥n English~ > Swahili v Translate message Turn off for: English x

Dear Issa Mteki,

Thank you for choosing Best Grade. Click on th
hesitate to contact us at contact@bestgrade

s to download new Best Grade files. Please note that these links are valid for up to two weeks. If you have any questions or comments, dont

TanzaniaV5 03 v75 Best Grade Install

Tanzania V5 03 Best Grade Instruc#fis

g::pUQVUo»%

Tanzania V5.03 Create Teacher Pages

UKimaliza Kupakua, tulla na tuendelee Kkwenye hatua nyingine.



Hatua ya 2: Kuwezesha MACROS

Kabla ya kufungua(install) programu unatakiwa kuwezesha Macros kwenye
kompyuta yako. Ili uweze ku install viziri na kiurahisi. Usipo wezesha macros
hautoweza ku install (kufunga) programu kwenye kompyuta yako

Sasa zifuatazo ni hatua/ mbinu za kuamsha (activate) macros

» Fungua Microsoft EXCEL baada ya hapo nenda kwenye file/ office ball, angalia kona ya

Open

(L) Recent Workboaks
@ OneDrive

E\; Compute

+ A a Place




Baada ya kubofya chaguo (option) itaonyesha mwonekano huu Nenda trust center

Excel Options =]

General
E’:’- General options for working with Excel.
Farmulas ’
Prosfing User Interface options
Save Show Mini Toolbar on selection
Language Show Quick Analysis options on selection
N Enable Live Preview (.
Advanced

ScreenTip style: |Show feature descriptions in ScreenTips
Customize Ribbon

Cluick Access Toolbar When creating new workbooks

Use this as the default font

<

Trust Center

for new sheets: | Normal View ~

nclude this many sheets: |1 Z
Personalize your copy of Microsoft Office

Username:  |Miteki
[ Amways use these values regardless of sign in to Office.
Office Theme: |White |

Start up options

Choose the extensions you want Excel to open by default: | Default Programs..
Tell me if Microsoft Excel isn't the default progam for viewing and editing spreadsheets.
Show the Start screen when this application starts

oK Cancel

Baada ya kubofya Trust center itaonyesha mwonekano huu, Nenda kenye trust center setting (I

bofye)
Excel Options ‘

G |
enera @ Help keep your documents safe and your computer secure and healthy.
Formulas
Proofing Protecting your privacy
Save Microsoft cares about your privacy. For more infarmation about how Microsoft Excel helps to protect
please see the privacy statements.
Language
Show the Microsoft Excel privacy statement
Adwvanced

Office.com privacy statement
Custemnize Ribben Customer Experience Improvement Pregram
ft Office Feedbac

Micr, end a Smile" Privacy Statement

Quick Access Toolbar
Add-Ins Security & more
Trust Center

Visit Office.com to learn more about protecting your privacy and security.

Mlicrosoft Trustworthy Computing

Microsoft Excel Trust Center

The Trust Center contains security and privacy settings. These settings help keep your

computer secure. We recommend that you do not change these settings. Trust Center Settings...

QK Cancel




Ukisha bofya trust enter setting itaonyesha mwonekano huu, Nenda ubofye Macro setting

Trust Center

:

Trusted Publishers
Trusted Locations
Showing the Message Bar

® Show the Message B
blocked

O Ney

Trusted Documents

Trusted App Catalogs

Add-ins
ActiveX Settings >
Protected View
Message Bar

External Content

File Block Settings

Privacy Options

Message Bar Settings for all Office Applications

information about blocked content

applications when active content, such as ActiveX controls and macros, has been

Baada ya kubofya Macro setting. Chagua “Enable all macros” (not recommended,potential

dangerous code can run). Baada ya hapo

bofya QK

Trust Center \ i B2
Trusted Publishers
frsted Pl Macro Settings

Trusted Locations

() Disable all macros without rigtification
Trusted Documents i i | i

() Disable all macros with notiffation
Trusted App Catalogs () Disable all macros except di lly signed macros
Add-ins Enable all macros (not recornmended; potentially dang®ous code can run) '
ActiveX Settings Developer Macro Settings
Macro Settings

[] Trust access to the VBA project object model
Protected View
Message Bar
External Content
File Block Settings
Privacy Options
Cancel

(-

Mpaka hapo Tayari uwezeshaji wa macros kwenye kompyuta yako Umezeshwa, hatua inayo

fuata ni kuweka (install) sasa programu

)




HATUA 3: Uwekaji wa programu (INSTALLATION)

Sasa nenda kwenye file la downloads kwenye kompyuta yako, fungua programu ulio download
kenyeEmail yako ( inakuwa inaonekana ivi kenye compyuta) iQofye

@ OneDrive

entation

) Tanzania-Best-Gr  Tanzania-V5.03-B || Tanzania-V5.03-B
=] Pictures ade-Creste-Teac  est-Grade-Install- Jl est-Grade-Install-
[ TECNO SPARK 2 her-Pages VIA(1)

Mathematics, 4.
B videos

s _PDF_ PDF. | PDF_ —. [PDE
< NewVolume (D7) // J/ J/ J/
- Local Disk (E)

[ [ [ A

DVD RW Drive (F:) Untitled Project

[ This PC
I Desktop
Documents
Il Downloads

B Music

TeachingSeconda TeamViewer_Setu The Mathematics TIME TABLE WAITING COST WAITINING LINE WhatsApp.apk
ryMathematics b That Every SEMESTER
i Network EXAMS - JULY
2019 S
61 items

baada ya kubofya, Mwonekano huu utaonekana.  Bofya Mshale

| - -
FILE HOME INSERT PAGE LAYOUT DATA REVIEW VIEW Sign in
) P
% Cut Arial <10 o Wrap Text IE' > AutoSum H
Past B Cony - G | F it Cell Insert  Delete Fo t mﬂ”' Sort & Find &
aste B I U Merge & Center $ - % -0 00 Condffonal Formatas Ce nsert Delete Forma Sort & Fin
* Format Painter B $ " Forfffing~ Table~ Styles - . . &Clear Filter - Select~
Clipboard [ Font Alignment Number Styles Cells Editing ~
Copy the folder Copy the folder ‘Best Grade v 5.029° which is found on the cd and paste it on the
Desktop or in the desired location. Eject the CD from your drive.
2 Activate Macros Best Grade uses macros in Excel. Choose a method below to activate macros.
method A :
After opening the file Excel posts a message : "Security warning: Some active content has been disabled™.|
Click on the button "Options”. Select the dot next to "Enable this Content” and click OK.
method B :
a) Click on the OfficeWindows ball (at the top left)
b) Click on Excel Options (below and on the right of the drop down list)
c) In the section "Trust Center” click on the "Trust Center Settings” button.
d) In the section "Macro Settings”, modify the security setting. To avoid any future messages select "Enal
all macros”,
*If macros are already activated this is not necessary.
3 Click on the Arrow
Click on the arrow and advance to the next step. If you do not
advance after clicking on the arrow, please retry the steps above.
Click here to leam to install with other versions of Excel o
1 v
READY

izE) W o -—F—+ 0%

Baada ya ku bofya mshale hapo juu, itaonyesha Machaguo Matatu

Option 1 reate a single file to manage all the classes (up to 60
Create classes).
Pa——
Option 2 Create multiple files for each class level, zone, or
Create headteacher.
Option 3
Upgrade Upgrade an old Best Grade file to the new version.




» lkiwa utachagua chaguo | (option 1) ake umechagua mfumo mmoja utakao kuwa
na madaras yote

Filenarme @

ilename

BestGrade 2019

Sasa ikiwa umechagua optionl, Futa bestGrade 2019 andika jina la shule yako. Alafu bofya OK
Lakini

» lkiwa umechagua Chaguo la 2 (option 2) ina maana umechagua mfumo wenye kila
darasa na file lake (multiple file)

File Names (After class levels, sections,

n-gj- orheadteachers)
ption 2 Create multiple files for each class level, zone, or -
Create headteacher. 7 N
—— 7—N
Option 3 7 A
Upgrade Upgrade an old Best Grade file to the new version.
8
3
0
11 \ 7
12 N/
13 g
1
15
Baada ya kuchagua option 2 yajaze majina ya madarasa Mf. FORM ONE -
oK ance

FORM TWO, n.k Kwenye namba 1-15. Alafu Bofya “OK”
Kwa option zote Mbili Baada yak u bofya OK subiri kidogo mfumo ujitengeneze

Mwisho kabisa mfumo utaonekana ivi

Best Grade TZ

Te=st Version Edition 73 www _bestgrade org Te=st Version
Modify General School Information

Forms and Admin Comments and Grades

Select a Class/Stream

Add Student Information and Grades

Print Reports

Report Cards Blank Teacher Pages
Student Lists Student Rank
ID cards Grade Summary

Lookup Certificate of Enroliment
Statistics

Free technical support: c act us at contact@bestgrade org
We also provide trainings and customizations to fit your schools needs (reports, logos, etc )




Sasa uwekaji wa programu (Installation) kwenye kompyuta yako umekamilika. HONGERA
Zoezi linalo fuata sasa ni

. Kuingiza Taarifa za shule na madarasa(mikondo)

. Kuingiza taarifa za mwanafunzi pamoja na matokeo yake

. Kuchapisha report(kuprint) na report mbali mbali za mwanafunzi au za kitaaluma
. Kutengeneza krusa za mwalimu (crate teachers page)

Haya mazoezi unaweza kutazama kwnye YUTUBE kwa kutumia link nilizo weka hapo chini

https://www.youtube.com/watch?v=y4YgbUSOrEU

https://www.youtube.com/watch?v=GO-JzilLiXA Swabhili Version

N:B Mwanzo unapotumia huu mfumo kwa baadhi ya kompyuta unapokuwa unafungua unaweza ukaona
hii message. Tafadhali usiogope

Microsoft Excel X1

I The file format and extension of 'NYAMITWEEIRLxls' don't match, The file could be corrupted or unsafe, Unless you trust its source, don't open it. Do
H you want to open it anyway?

Yes Mo Help

Was this information helpful?

Uonapo huu ujumbe bofya YES. Na endelea na shughuli zingine

ASANTE KWA KUCHAGUA BEST GRADE
Mawasiliano

Tovuti : www.bestgrade.org

Barua pepe: hwteki@gmail.com

contact@bestgrade.org
SIMU: 0711691281 OR 0682090762



https://www.youtube.com/watch?v=y4YgbUS0rEU
https://www.youtube.com/watch?v=GO-JzilLiXA
http://www.bestgrade.org/
mailto:hwteki@gmail.com
mailto:contact@bestgrade.org

